Starting School at Wittering Primary School
A to Z

[image: MCj02511120000[1]]Absence

If your child is absent from school please telephone the school (01780 782336 and leave a message on the correct option) or email school (office@wittering.peterborough.sch.uk) on the day. We are required by law to mark this in the register. If you need to take your child out of school for an appointment etc then again please inform the school. If a longer period of absence is required then please go to our website to complete an absence request form, this should then be emailed in to school. Authorised absence is at the discretion of the Headteacher.  If a child has unauthorised absence then it is possible that fines may be issued to parents by the local authority.  A full copy of our Attendance Policy is available on the website.

[image: MCj03981550000[1]]Achievement Assembly

Every Friday we have an achievement assembly that will celebrate children’s efforts and achievements in all aspects of school life. The children also have an opportunity to share achievements from their lives outside of school. Certificates and house points are awarded for a variety of positive reasons. This assembly usually lasts for about 30 minutes followed by 25 minutes of golden time. In golden time we may have stories, poems, a film linked to a theme or sing different songs. There will be occasions when the children themselves lead golden time. In line with our behaviour policy some children may miss a proportion of golden time if their behaviour has not met with usual expectations during the week.

[image: MCj02333430000[1]]Arrival

You are welcome to bring your child into the playground from 8:35am onwards. The playground is supervised at this. The children line up at 8:45am in class lines and walk into school with their teacher. Children should always go to their playground first thing and should not play on the grass or playground equipment.

Please use the two gates at the rear of the school or the gate near the reception playground. Please do not walk through the car parks as we often have delivery or waste vehicles using these. If you are late then please bring your child to the front office so that we can register them.

[image: MCj00889620000[1]]Assembly

Assembly is normally held every day; Monday to Thursday we have one in the morning. It is an important part of the school day, where we meet together as a community. It is a time where we place emphasis on the development of values and attitudes towards each other and the world around us. Assemblies are usually non-denominational and although they are of a broadly Christian nature, due consideration is given to the multi-cultural society in which we live.  We occasionally have visitors such as the Padre or Vicar deliver our assemblies.  Children will host class assemblies at points during the year.  Parents, friends and families are welcome to join us at these assemblies (you will receive a letter beforehand) as well as special assemblies such as harvest or Christmas productions.  Please wait on the Key Stage 2 playground until invited in. If you bring a pushchair please leave it either in the playground or outside the staffroom during wet weather. Small children are also welcome at these assemblies, however if they become noisy or upset we ask that parents take them out into the corridor until they have quietened down.

Bikes & Scooters

Children are able to bring their bikes and scooters to school.  They can be kept in the sheds provided.  Children should get off their vehicle when they get to the school gates so that everyone can arrive safely.  All bikes and scooters are brought to school at your own risk.

[image: MCj03708760000[1]]Book Bag 

These are available to buy from the office.  Please make sure that your child brings their book bag to school everyday with their reading diary inside.  Apart from the all important books we also use them to send home notes, school letters, birthday invitations etc, and if a child does not have a book bag to put it in things could easily get lost.  Please make sure you name them and check them regularly for letters etc.  Please try and avoid sending children in with large rucksacks as many of the cloakrooms are quite small and space is limited.  Also please avoid putting drinks bottles inside the book bags as they often leak and damage the books inside.









Breakfast & After School Club (Chill Club) 

[image: \\WITTERING-001\Staff\rthrower\Documents\logos etc\Chill Club (2) (1).png]We run our own Breakfast and After school club. More info can be found on our website or by contacting 01780782336.


Families Centre

We have our own Families Centre as part of our school.  The centre hosts a variety of activities for pre school children and their parents.  The staff also work with children in school around particular issues. Timetables and contact details are on the school website.


Christmas & Birthdays

If you need a list of class names for cards etc please let the office know at least 5 working days in advance.  We are only able to provide names and not contact details or addresses.  Sometimes when it is a child’s birthday they choose to bring in some small individually wrapped bags of sweets to share with their classmates.  Please do not send in goodie bags. 

Class Dojo
[image: C:\Users\rthrower\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\A964BEDA.tmp]Class Dojo is our school home communication system. It is easy to keep in touch with up to date school information and teachers can be contacted easily through it. Teachers respond when they can (please remember they also have families as well) and this helps to keep everyone up to date with school. You will receive an email invite to join Dojo (it is all free) so just sign up for your child when it arrives.

Clubs

We run a variety of clubs over the year for different age ranges. Teachers run most of the clubs but on occasion groups of parents also run clubs supported by a member of staff.  Letters are sent home about which clubs are on offer.  If a club is oversubscribed then places are usually split into two groups to allow everyone to have their turn.  If you join us during the school year please see the school office for details of available clubs.






Coats

[image: MCj01134040000[1]]Please make sure that your child can put on and fasten their coat.  It can save ages at playtime and home time.  Ensure your child has a coat with them everyday, as we do go outside most days, even in the light rain and snow at times.  It is most important that their coats and all other items of clothing are named. 




Contact Details

A contact form will be given out for you to complete.  Please keep the office informed of changes to telephone numbers where you can be contacted should we need to. This is very important in the case of an emergency.

Curriculum
[image: MCj03981370000[1]]
In the Reception classes the children’s curriculum will be based on the Early Years Foundation Stage curriculum.

During their first term at school we will be assessing the children to find out exactly where they are developmentally and what they are able to do. This is not a test but will form part of our normal classroom activities focused around play and independent activities. We will share our findings with you at the first Parents’ Evenings in October. 

It is very important for us to have this information as it serves as the very start of our monitoring and assessment work that continues throughout a child’s time at school. 

Children in Key Stage 1 & 2 follow the national curriculum.  We carry out termly assessments and monitor their progress to ensure they are making educational progress.

Each term you will receive a copy of a ‘Curriculum Newsletter’, which will give you information on what your child will learn. They are also on the school website and are useful if you want some work to complete with your child at home.




[image: MCj02333430000[1]]Daily Routine

School begins each day at 8.45 am. During the course of the morning the children meet together with the rest of the school to have assembly.  There will also be a playtime for approximately 15 minutes between   10:40 am and 10:55 am. 
Lunchtime is from 12.00 midday until 12:55 pm. 
Afternoon break (for reception and key stage 1) is between 2:00 pm and 2:15 pm

[image: MCj02333430000[1]]End of the Day

We ask parents and carers to collect the children from the playground at 3:15pm. The class teacher will bring the children out to the playground and will only release them when a parent is seen. Please do not remove your child from the line.

As a security measure we ask you to please inform the teacher if your child is going home with somebody else.  Never take your child during the day without ensuring that a member of staff knows and has seen you.  We are unable to release children to people that we have not been told are collecting them.

If your child is in Year 4 or older they can walk home alone if they have written permission from yourself.  They are not able to supervise younger children.  Walking home alone is an agreement between school and the parents.  If we think that your child may not be able to conduct themselves appropriately on the way home we will ask that you collect them from school.

Children travelling home on the bus will be taken to and put on the bus after a bus register has been taken.

[image: MCj03980170000[1]]Fears and Worries

[image: MCWB01299_0000[1]]We know that children can develop irrational fears and worries about all manner of strange things!  Please do tell their teacher if you know that this is the case for your child. It means that we can be ready to reassure if we know that they are likely to become unsettled.  Each class has a worry box where children can write down anything they are worried about. Teachers read these and provide appropriate responses.

Please impress upon your child the importance of telling their teacher or adult in school if anything is worrying or upsetting them.  We can only sort things out if we know there is a problem.

Goodbye 
[image: MCBD10373_0000[1]]
Many years of experience have taught us that usually tears dry as if by magic when parents have gone!

Please make your goodbyes as quickly as you can.  We promise that almost before you are out of the gate all will be fine.  If you are worried, please feel free to phone later on in the morning to put your mind at rest.  Please avoid following your child into school to check that they are ok.  If there is a problem we will contact you.

However we know that every child is different and if a child is really not settling we will work closely with you to devise the best strategy for your child.


Handwriting 

It is very important that your child begins to write using correct pencil grip and letter formation.  We use the Nelson handwriting scheme in school. Pupils in Key Stage 2 work towards a “Pen Licence” where they can use a pen in their work ready for Secondary School.

[image: MCj02302910000[1]]Head Lice 

Alas these appear, from time to time, to be part of school life.  As a precaution we advise that you put conditioner on your child’s hair once a week and comb through with a fine-tooth comb.  If your child does get head lice (and most do at some point!) please treat immediately and continue to check and treat as long as lice or eggs are visible, usually two weeks.  It is better for children with long hair to have it tied back when possible.  If we are all vigilant it prevents the lice from spreading around the class so please let the school know if your child gets them so we can try to stop them continuing to spread. 

[image: http://www.imageenvision.com/150/14927-caucasian-business-man-seated-at-a-desk-clipart-by-djart.jpg]Head Teacher

Mrs Blake is always pleased to see parents.  Please feel free to pop in with any worries or concerns you may have.  She also welcomes discussions as to how you can develop our partnership so feel free to feedback on how things are working for you and your child.

Although she has an open door, if you have a matter which will need time to discuss, it is best to make an appointment to see her.

[image: MCj02516710000[1]]Health 

Please let us know about any specific health problems your child may have. We do have access to a school nurse and her contact details are available from the school office. This is really important around food allergies.



[image: MCj01997090000[1]]Holidays

We would strongly discourage you from taking your child out of school for holiday during term time where possible.  It may seem that because they are so young they won’t miss much, whereas in fact they do miss a lot of learning which it is difficult for us to go back to when they return. 

If you do decide to take your child out of school during term time you will need to complete and return an absence request form.  These can be obtained from the school website. Absence is authorised at the discretion of the Headteacher.

Home School Agreement

Children achieve more when home and school work together.  Our home school agreement has been drawn up in collaboration with parents, governors and staff.  This reflects what the school expects from you and your child and what you and your child can expect from the school. You will have received an agreement and we ask you to sign it to show your acceptance. 

[image: MCj03981610000[1]]Home Learning 

Your child will receive varying amounts of homework tasks dependent on the year group they are in. 

Reading at home and sharing books is vital to help with a child’s educational development and imagination. We recommend that your child reads at least 3 times a week.  This does not have to be a whole book at a time.  You may wish to hear them read a page and have a wonderful, vocabulary rich, discussion about the pictures or topics that may come up.

From Year 1 children will bring home spellings to learn.  Take some time to discuss the meanings of the words.  Look at how they can appear in sentences and the shape and pattern of the words.

We recommend that children in reception and Key stage 1 spend time on number recognition and getting to know their number bonds.  
We use Time Tables Rockstars to support times tables knowledge.  Children will be given a log in which they can then access to support their learning at home.

Every so often they may be given homework to reinforce work they have been doing in the classroom and this gives you another opportunity to gain an insight into how we approach learning. 

It is very important you are positive and encouraging.  Please don’t over-pressurise your child to succeed as this can ultimately work against them, undermining their self-confidence.  At school we would prefer a child to be confident to have a go at anything and try their hardest rather than be afraid to be wrong and therefore afraid to try.

There is list of useful websites to help with homework on our school website.

[image: MCj03590070000[1]]Illness

We would ask you to keep your child away from school for 48 hours if they have been ill with sickness or diarrhoea.  We would also prefer you to keep them at home if they have a temperature or persistent cough, as we have found that a full school day can be very punishing for a child who is really ‘under the weather’ however much they may beg you to go to school in the morning! 

We are unable to administer any temporary medicines (such as Calpol etc) If you need to administer medicine during the day then you will need to do this yourself by coming to the school office. Key Stage 2 pupils can self administer under supervision but parents must complete a medical form first.

For more permanent medicines (such as diabetic testing etc) please discuss this with school before your child starts.

If your child uses an inhaler please obtain a medical sheet from the office to complete and return it to your child’s teacher.  We will ensure children who are asthmatic have access to their inhaler as it is needed. These must be named and will be kept in a safe place. 

We have members of staff who are fully trained first aiders and tend to cuts and scrapes with tender loving care and plenty of plasters!  If your child is allergic to general plasters then you will need to supply us with a set of suitable ones.


Independence
[image: MCPE02701_0000[1]]
This is the key to how quickly children make progress in the very early days of school.  Right from the very start we encourage the children to be independent.  Please help us by starting this at home.  Let them dress themselves in the mornings (you need to leave lots of time for this if they are younger!), tidy away their things and do as much for themselves as they can.  The more independent they are the easier it is for them to settle quickly into school life. 

[image: MCj02329780000[1]]Jewellery

We would ask that your child wears no jewellery at all.  It can be dangerous when worn and easy to lose when removed.  At the reception stage we would discourage the wearing of watches.  Children who have pierced ears can wear one small stud earring in each ear. Please do not send children to school with hoop style ear rings. These need to be removed by the child or covered for PE by tape or a plaster provided by yourself.  We can take no responsibility for watches etc that are worn in school.

[image: MCj02333430000[1]]Lateness 

Please try to get to school on time; it can be very worrying for children to be late.  If for any reason you arrive after 8:45am please go to the school office to ensure your child is registered. 

We would also appreciate it if you can ensure that you or your child’s carer is at school promptly at 3:15 pm to collect them.  Children can become very distressed if there is no one there at home time. 

If you do arrive after 3.15pm your child will be waiting for you in the school office area where they will be supervised. 

[image: MCj02939520000[1]]Lost Property

Items of lost property are kept in the corridor outside the offices. Please do remember to name everything then it need not be ‘lost’ for long! 


[image: MCj02958540000[1]]Lunchboxes

Please choose a lunchbox and flask that your child can manage to open by themselves.  If they are younger then it helps to give them plenty of practice at opening and closing it.  Maybe you could practise by having a picnic in the garden using the lunchbox?

You know your child’s appetite best but please do try not to overdo it.  In our experience new parents are sometimes inclined to provide enough lunch to feed the whole class!  If they have too much in their lunchbox children will sometimes decide that if they can’t eat it all they won’t eat anything!   If your child does not finish the food in their lunchbox we will not dispose of it as we do not have the facilities for this but more importantly it allows you to see exactly what your child has eaten.



Lunches 

We run our own school lunch service and can provide hot meals (or packed lunches if the children are going on a trip). If your child has a specialised diet, please speak to your child’s teacher – the kitchen can accommodate most diets!  Payment for lunches is via ParentPay and school policy is that all meals are paid for in advance. Currently you can choose which days you would like to have a lunch and menus are published on the school website. Please remember government pays for all key stage 1 children to have a school lunch.

[image: MCj02333550000[1]]Lunchtime

Lunchtime is from 12.00 noon until 12.55 pm. Children will have their school or packed lunch during this time.  Reception and Key Stage 1 children tend to eat first.  

Newsletters

We send out a school letter most Fridays with any relevant information. These are put on Class Dojo and our website.

Nut Allergies

We have several children (and staff members) who have severe nut allergies.  Please do not send nuts in to school for packed lunches (this includes peanut butter sandwiches & Nutella).

[image: MCj02375550000[1]]Painting & Messy Activities

We always try to ensure that the children wear aprons when taking part in potentially ‘messy’ activities.  However accidents can happen and sometimes children fear you may be cross or upset if they get paint, glue or clay on their clothes.  Please try not to make your child feel anxious about this.  Everything we use in school, we have been reliably informed, washes out! 

[image: MCj02975750000[1]]Parent Consultation Evenings

During the Autumn and Spring terms you will have the opportunity to make a 10 minute appointment to see your child’s teacher on a more formal basis.  During the first term you will be able to discuss how they have settled into their new class.
However please don’t wait until a Parents’ Evening if there is something on your mind – we are always here to help.



[image: MCj02870800000[1]]Parent Helpers

We sometimes need extra help in school, sometimes it may be around the school (for example, labelling books or helping in the library) and sometimes in the classroom.  We try to place volunteers in different classrooms from their child and all volunteers may need to complete satisfactory background checks.

If you do have some free time and would like to help, please let us know. 

ParentPay

We use ParentPay to collect payments for school lunches, trips and swimming. On admission to school you will be provided with an activation letter that will enable you to make these payments.

PE Kit

Children come on their PE kit on the nominated PE days. PE kit is a white T-Shirt (no vests), black shorts/leggings/jogging bottoms, plimsolls or trainers and a plain black hoodie/sports sweater.  Children should be able to remove earrings themselves for PE or cover them with tape.

If there is a medical reason that a child cannot do PE on a particular day then please inform the class teacher in writing. 


Playtime[image: MCPE07156_0000[1]]

Reception children have their own playground.  As the year progresses they join the Key Stage 1 children on their playground.  In the warmer months they will join the rest of the school on the fields.

Key Stage 1 and Key Stage 2 children have separate playgrounds.

Praise

[image: MCj02819700000[1]]We use a range of rewards to show the children how pleased we are with them, whether it is for a piece of work, their behaviour or just for being themselves!  Verbal praise, house points, stickers and certificates are used to reward children’s efforts.  They also have a chance to win 20 house points by getting their name put in the good work pot in each classroom.  There is also the opportunity for children to celebrate their achievements with others as a part of our weekly achievement assembly.

PTFA – Friends Association
We have an active Friends Association who organise fun events in order to raise money for the children. Events have included fetes, discos, bingo nights, etc and they have funded a wide variety of resources and experiences for the children.

Questions
[image: MCj03979030000[1]]
If you have any worries or questions please don’t suffer in silence.  We are always happy to help and can often quickly reassure you. 

Although we will usually have time to listen in the mornings, we will have more time after school. Remember Class Dojo is there as well to communicate with staff. 

Readiness for School

[image: MCj03981590000[1]]Children come to school at different developmental stages and our job is to take them on from the stage they have reached.  We do not compare them with each other but will compare where each individual is now to where they were when they very first came to school or to our class. 

Please do not try to compare your child with another, they are all individuals and, at all points in their education they can make a great deal of progress in a short space of time. 

[image: MCPE02700_0000[1]]Reading Together 

Your role in helping your child to read is a vitally important one.  Your child will bring home a reading diary and a book to share with you.  We would encourage you to read with your child at least 3 times a week as this lays the foundations for reading skills and develops a love of reading and books.  Please record the books you share and any comments, in the reading diary. We look forward to developing a reading partnership with you. 

Rules

We have a few basic rules, which are there in the interests of safety and ensure our school remains a calm and happy place for everyone. 

We always discuss poor behaviour with the children involved in line with our behaviour policy.  If a child is persistently misbehaving they will possibly have to miss some of their Golden Time on a Friday afternoon. Mrs Blake talks a lot about our school ethos ”Try Hard, Be Kind, Fly High”.

[image: j0334236]School Council

Wittering Primary School has a very proactive school council.  The council is made up of two members from each year group and is chaired by two Year 6 pupils.  The council members meet once a half term to discuss topical issues arising in school and make suggestions or offer possible solutions to improve their school.

School Visits

[image: MCBD05717_0000[1]]From time to time the children will visit places in the locality. This will be part of the topic work we are doing.

Each year group may go on a visit to a local place of interest.  In order to do this we will ask for a ‘voluntary contribution’. This covers the cost of travel (where appropriate), entrance and insurance.  Sadly the school budget is such that we do not have funds to pay for such trips therefore if parents do not contribute we may not be able to go. 

[image: MCj02344780000[1]]Snacks

Every child is entitled to a free piece of fruit in Key Stage 1.  The fruit will vary on a daily basis.  Other children can bring a cereal bar or piece of fruit (please, no chocolate or crisps).  Snacks should be brought to school in a named plastic container and placed in the class snack box.

[image: MCj02328990000[1]]Sports Day

Towards the end of the school year, usually sometime in June, you will be invited to attend our Sports Day.  This will involve the children in a variety of sports activities that will be fun to do and watch! 

Staff
[image: MCBD10691_0000[1]]
Staff and Governor names can be found on our school website or in our office reception area.

Swimming

Children in Years 4, 5 & 6 will have the opportunity to go swimming. Swimming is a part of the national curriculum and cannot be withdrawn from.  Children should be capable of changing themselves.  Goggles are allowed but earrings must be removed before going into the pool.  We ask for a voluntary contribution towards the cost of swimming.

Targets & Assessments

As the children move through the school they will be set termly targets to aid their achievement.  

When children first arrive at school we will carry out appropriate assessments to ensure the work they are getting is at the correct level for them.  We carry out the usual statutory assessments as well as our own termly ones to monitor the progress of the children’s learning.

[image: MCj03202240000[1]]Toilets 

Being independent about using the toilet is crucial to a child’s early days at school.  It is important that the children are confident about managing their clothes, wiping their bottoms, washing their hands and flushing the toilet. 

The boy’s toilets all have urinals in them, so a ‘crash course’ in using them from Dad, Grandad or Uncle will help. 


Unifor[image: MCj03981630000[1]]m

Uniform items can be purchased throughout the year from the school office.  A full list of uniform items is available on our website.

Children should wear ‘proper’ school shoes rather than trainers and we would strongly discourage you from allowing them to wear open-toe sandals to school as their toes can easily be hurt in the very busy playground.

For younger children, particularly Reception, please try and send your child to school with shoes that fasten with Velcro and not shoe laces. Shoe laces can easily come undone and this can be dangerous in a crowded playground.  It also takes valuable teaching and learning time for us to do them up time after time. 

IT IS VITAL THAT EVERY ITEM OF UNIFORM IS NAMED

It can be very difficult to identify individual sweatshirts from the yogurt stains left from lunch (and believe us we’ve tried).

In the early days it helps the children to become more independent if they can quickly find their uniform by reading their own name.



Water

We have several drinking fountains in school so that children can get a drink whenever they need one. Children can also bring in their own named water bottle. (Water only please).

Website

Our school website address is www.wittering.peterborough.sch.uk There are various pieces of information on there including school lunch menus and e-safety advice for parents and children. We also have a twitter feed at @WitteringPriSch and Facebook page.

[image: MCj02341340000[1]]Writing 

In reception it is great if you encourage your child to ‘have a go’ at writing before they come to school. The school uses the Nelson Handwriting Scheme.  It would be really helpful if you can ensure your child has a correct pencil grip.

[image: MCj03587630000[1]]YOU…

…the most important people in your child’s life. We work best if we can work together as partners in your child’s education. Please keep us informed of anything, no matter how small, that you feel may affect your child and influence their time at school. 

[image: MCj03579670000[1]]Zzzzzzzzzzzzzzzzzzz

…the end result of a good school day!

Be prepared when your child first starts at school that they may be  
pretty exhausted and may not be quite the ray of sunshine you said goodbye to at the beginning of the day! This will soon pass, as they become accustomed to their new routine – we promise! 

Often when asked, “What did you do at school today?” they will say “Nothing” or “I can’t remember”. Again this is very common, usually because they have experienced so many new things that repeating them is quite a big task.

If you have any questions about what is in this booklet or indeed anything not in it, please come and ask us straight away. We are here to help. 01780782336 or office@wittering.peterborough.sch.uk.
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